QABA Examination Security & Misconduct Policy

Effective Date:
Applies to: All QABA candidates, test administrators, proctors, and approved testing partners.

1. Purpose and Scope

The Qualified Applied Behavior Analysis Credentialing Board (QABA) is committed to
ensuring the integrity, fairness, and security of all QABA examinations. This policy outlines
prohibited behaviors, defines forms of cheating and misconduct, and establishes QABA’s
procedures for investigation, suspension, and appeal.

This policy applies to all QABA credentials, including ABAT, QASP-S, and QBA examinations
delivered through any approved testing platform (remote or in-person).

2. Examination Security Expectations

Candidates must comply with all examination rules, proctoring requirements, and instructions
provided before and during the exam. QABA reserves the right to monitor, review, investigate,
and determine outcomes related to any suspicious, irregular, or prohibited behavior.

All candidates must agree to the QABA Candidate Agreement prior to testing, which includes
acknowledgment of this policy.

3. Definitions of Cheating and Misconduct

Cheating includes any attempt to gain an unfair advantage on the exam, including but not limited
to:

3.1 Unauthorized Assistance

e Using notes, books, printed material, or digital aids
e Consulting with another person in any format (in-person, chat, messaging, etc.)

e Use of external devices: phones, tablets, headphones, smartwatches, multiple screens

3.2 Receiving or Sending Exam Content



e Sharing, copying, photographing, recording, or reproducing exam questions
e Asking others for assistance with exam items

e Posting or requesting exam items online or through any communication platform

3.3 Impersonation and Identity Fraud

e Having another individual take the exam on one’s behalf

e Using falsified identification

3.4 Environmental Violations During Remote Proctoring

e Presence of another individual in the testing room
e Use of unapproved materials or devices detected by the proctor
e [eaving the camera view

e Attempts to manipulate or interfere with proctoring software

3.5 Suspicious Behavior
Suspicious behavior may include—but is not limited to:

e Abnormal eye movement patterns not previously identified, documented, and notified
QABA by a medical provider.

e Repeated glances off-screen
e Audio cues suggesting conversation or assistance
e Irregularities in timing or response patterns

e Any actions inconsistent with expected testing behavior



Suspicious behavior does not automatically equal cheating; however, it triggers review under
this policy.

4. Procedures for Investigation

When suspicious activity is identified, QABA will take the following steps:

4.1 Initial Review

e Proctor reports, exam logs, video recordings, and system alerts are evaluated.

e QABA determines whether the behavior warrants formal investigation.

4.2 Formal Investigation
If an investigation is opened, QABA will:

e Notify the candidate in writing
e Request additional information or candidate response

e Review all available evidence (video, audio, chat logs, system alerts, internal metrics)

4.3 Determination
QABA may conclude that:

e No violation occurred

e A warning is issued

e The exam is invalidated

e The candidate is suspended from future exams for a defined period

e The candidate is permanently prohibited from certification

S. Immediate Suspension Pending Investigation

QABA may temporarily suspend a candidate’s ability to schedule or take future exams when:



e There is a reasonable suspicion of cheating
e Proctoring software flags serious irregularities

e Evidence suggests potential misconduct

Suspension is not an admission of wrongdoing—it is a protective action while the investigation
proceeds.

6. Candidate Notification and Communication

If a candidate is suspected of misconduct:

1. QABA will notify the candidate via email.
2. The notification will summarize the concern (without compromising exam security).

3. The candidate will be informed that their testing privileges are temporarily suspended
pending review.

4. The candidate will be offered the opportunity to respond and provide an explanation or
evidence.

7. Appeal Rights

To ensure fairness and legal defensibility, all candidates who receive a final adverse decision
(e.g., invalidated exam, suspension) will be offered the right to appeal.

The appeal process includes:

e Submission of a written appeal within 30 days
e Review by a QABA Appeals Panel, separate from exam operations

o A final written decision issued to the candidate

The decision following the appeal is final.

8. Confidentiality



All investigations, findings, and communications regarding exam misconduct are confidential
and handled in accordance with QABA’s privacy and data protection procedures.

9. Consequences of Cheating or Misconduct
Depending on severity and evidence, consequences may include:

e Warning or remediation requirement

Invalidation of exam scores

Temporary suspension from retaking the exam

e Permanent bans from QABA exams and credentials

Revocation of previously granted credentials

QABA retains full authority to determine appropriate sanctions.

10. Candidate Responsibility

By registering for a QABA examination, all candidates acknowledge and agree that they are
responsible for:

e Maintaining exam integrity
e Following all proctoring rules
e Ensuring testing conditions meet QABA standards

e Complying with investigation and appeal procedures

11. QABA’s Commitment to Fairness
QABA is committed to:

e Ensuring all candidates are treated fairly



Applying this policy consistently
Investigating concerns thoroughly
Offering appeals to support due process

Protecting the integrity and value of all QABA credentials



	QABA Examination Security & Misconduct Policy 
	1. Purpose and Scope 
	2. Examination Security Expectations 
	3. Definitions of Cheating and Misconduct 
	3.1 Unauthorized Assistance 
	3.2 Receiving or Sending Exam Content 
	3.3 Impersonation and Identity Fraud 
	3.4 Environmental Violations During Remote Proctoring 
	3.5 Suspicious Behavior 

	4. Procedures for Investigation 
	4.1 Initial Review 
	4.2 Formal Investigation 
	4.3 Determination 

	5. Immediate Suspension Pending Investigation 
	6. Candidate Notification and Communication 
	7. Appeal Rights 
	8. Confidentiality 
	9. Consequences of Cheating or Misconduct 
	10. Candidate Responsibility 
	11. QABA’s Commitment to Fairness 


